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This document describes how to setup Capitation for a practice.

If you have any problems with the setup, please call the Intrahealth Helpdesk on 0508 300 900 or (09) 480 7442.

USING CAPITATION WIZARD

	Step
	Action

	1
	Go to Practice Menu / Supplementals / Capitation Wizard

The first screen of the wizard appears.
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	2
	In the Practice reference ID field enter the ID that your practice is identified by your PHO.  

Click Next button to progress to Screen 2.
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	3
	In the MSO name field, enter the name of your PHO.

Enter details that are required by your PHO:

· Organisation ID.  (This may be the same as your Practice Reference ID)

Enter these details only if your practice is a PHO.

· Contract number

· Payee number

Click Next button to progress to Screen 3.

	4
	Profile will create a CBF Schedule when the OK button is clicked.
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	Click Next button to progress to Screen 4.

	
	If you have different charges for capitated patients, you can change co-payment rates for Service Codes here.

· When a patient with a capitation plan is invoiced, the invoice rate will automatically default to the CBF co-payment rate.

	5
	You can choose to apply a CBF rate to capitated patients to reduce patient copay amount.

To amend each relevant Service Codes co-payment amount:

· Select the required code 

· Click in the CBF column.

· Enter the co-payment amount.
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	To apply the changes to the service codes

· Tick the “Update service code prices” check box.

· Click OK and a message box will appear.
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	6
	Click on the Yes button.  

The Alter PHO window will open.

Use this window to set up paths for capitation files that will be sent and received by Healthpac or your PHO.
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	7
	Go to the General tab

Click the Type Drop Down box and select Bulk biller.
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	8
	Click OK button.
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