Importing a IHQ file into Profile


	Description
	This details the procedure that will import a IHQ file from an Email or floppy disc into Profile



	Procedure
	1. Open the email or Floppy and copy the file to the desk top

2. In Profile go to Reports>Stored Queries>Select Import Query from Disk File
3. The Import from File window  will appear

4. Select “Desktop” in the Look in field 

5. Select the required IHQ file

6. Click Open 

7. The Select A Query Name Window will appear

8. Select OK 

9. The file is now in the Stored Queries ready to be used.
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