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This document describes how to merge two or more custom dictionaries to be used in Profile for Windows 4.1.

This may be useful if, prior to using Profile, you had built up a comprehensive custom dictionary in a different system, e.g. Word, and you want to be able to use this in Profile. 

You will also be able to add new words to your Profile custom dictionary as you go along.  Refer to the online help for more information. 

· Please note that this procedure will affect everyone on Profile and should therefore only be performed by the Administrator.

If you have any problems, please call the Intrahealth Helpdesk on 0508 300 900 or (09) 480 7442.

· Find custom dictionaries

1. Click on Start – Search (or Find).

2. In the Search for Files and Folders field type *.*dic

3. In the Look in field select your local drive(s).

· If the custom dictionaries you want to import are on a different PC, you will need to copy them on to a diskette first, then on to your desktop.  If you have any problems with the procedure, please call the Intrahealth Helpdesk on 0508 300 900 or (09) 480 7442.

4. Click on Search now.

[image: image1.png]Fle Edt View Favortes Took Help

ok - & -

[Q@usewer Garoiers G &5 X

sz [2) serch sl

G | @

@) Search for Files and Foldors

Search for fs ot folders namedt

Containing text:

e —

Look ir

e —
SisEaae

Search x

CUSTOM.DIC





·  Merge custom dictionaries

5. Open Excel.

6. Go back to the Search Results window.

7. Right click on the first dictionary and select Open with / Notepad.

8. Select the list of words, right click and select Copy.

9. Go to Excel.

10. Right click and select Paste.

11. Repeat steps 3 to 6 for the other dictionaries in the Search Results window, pasting all lists into the same Excel list.

12. Open Profile.

13. Go to Practice / Preferences / General / Spelling tab.

14. In the Custom Dictionaries area Click on Export.  The Export Custom Dictionary window appears.

15. Rename the file Profile.dic and save it to the desktop.

[image: image2.png]21X
Savein: | (] Desktop > « & ey B

ity Documents
K=y Computer
'y Network Places

|£] Profile.01C

Fiename:  [Profie DIC Save
Save as ype: [Custom Dictonares (*dic) - Cancel

2





16. Click Save.

17. Go to the desktop.

18. Right click on Profile.dic and select Open with / Notepad.

19. Right click on the list of words and select Copy.

20. Go to Excel, right click at the bottom of the existing list and select Paste.  You now have a list of all the words from all your existing custom dictionaries.
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 on the toolbar to sort all the words into alphabetical order.  

· You may have words appearing twice.  You do not need to delete them, as this will not affect the way your spell check works.

22. Select the complete list of words.

23. Right click and select Copy.

24. Go back to the Profile.dic file on your desktop.

25. Delete all words currently there. 

26. Right click and select Paste.  

27. Click on Save and close the window. 

· Import the merged custom dictionary into Profile

28. Go to Practice / Preferences / General / Spelling tab.
29. In the Custom Dictionary area, click on Import.  The Import Custom Dictionary window appears. 

30. Select Profile.dic from the Desktop.

31. Click Open.

32. Click OK.
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